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REGIONAL SUPPORT OFFICE

THE BALI PROCESS





Terms of Reference

	I. Position Information

	Position Title
	Consultant on CRVS

	Position Grade
	Consultant

	Duty Station
	Home based work, with travel

	Reporting to
	RSO Programme Coordinator 

	Duration
	2 Months


	II. Organizational Context and Scope

	The Bali Process on People Smuggling, Trafficking in Persons and Related Transnational Crime (Bali Process) is a non-binding and state-driven process involving 48 members (countries and agencies). The Regional Support Office of The Bali Process (RSO) was established in 2012 to facilitate the operationalization of the Regional Cooperation Framework (RCF) to reduce irregular migration in the Asia and Pacific region.
At the ninth meeting of the Bali Process Ad Hoc Group Senior Officials, participants endorsed the RSO Forward Work Plan 2015-2017, which included taking forward a project on civil registration and vital statistics (CRVS). 

At the Bali Process Ministerial meeting on March 2016 it was noted that civil registration is important in border management and for providing basic protection for migrants, refugees and asylum seekers. The ministers furthermore welcomed advice that a toolkit is being developed to help states strengthen their systems for registering births, deaths and marriages. 
The scope of the activities for these terms of reference is to take forward and finalise a draft version of the mentioned CRVS tool-kit consultation with a designated technical advisory group (TEG) which will include testing the viability of the CRVS in close collaboration with a Bali Process member state. 


	III. Responsibilities and Accountabilities

	Under the supervision of the Programme Coordinator, the Consultant will support the delivery of RSO activities in relation to the following tasks: 

· Review the draft CRVS tool-kit in consultation with RSO.

· Update and amend the CRVS tool-kit, as required.
· Develop, in collaboration with RSO and a Bali Process member state, a program for a piloting a work-shop program that will test the viability and relevance of the methodology and tools in CRVS tool-kit 

· Conduct a final round of consultations with the TEG of the draft CVRS tool-kit.

· Oversee design and layout of the final draft CRVS tool-kit.

· Perform such other related duties as may be assigned.


	IV. Required Qualifications and Experience

	Education and Experience

	University degree and at least five years of relevant working experience with civil registration and vital statistics. 

	Qualifications

	· Strong organizational and time management skills

· Ability to work in a multi‐cultural environment and respect diversity

· Proven written and analytical skills 

· Proven ability to produce quality work to set deadlines
· Teamwork-oriented with a capacity to work independently

· Excellent writing and communication skills

· Advanced computer literacy
· Working experience or knowledge in migration, border control, civil registration issues is a strong asset
 

	V. Languages

	Fluency in English (both oral and written)



	VI. Competencies

	The incumbent is expected to demonstrate the following technical and behavioural competencies:

· Accountability – Meets deadline, cost, and quality requirements for outputs

· Client Orientation – Identifies the immediate and peripheral clients of own work

· Continuous Learning – Demonstrates interest in improving relevant skills

· Communication – Writes clearly and effectively, adjusting wording to the intended audience

· Performance Management – Provides constructive feedback to colleagues

· Professionalism - Masters subject matter related to responsibilities

· Teamwork – Actively contributes to an effective, collegial, and agreeable team environment


Signature:_____________________


Name:________________________

Date:_________________________
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